SPEEDSEARCH / F3 LOOKUPS

application computer systems, inc.

Introduction

This section of the manual will take the user through an overview of the SpeedSearch process and
how F3 Lookups are used. We will give the user a basic understanding of where/how to find
data; as well as training on the mechanics of the SpeedSearch/F3 Lookup processes and the
processing options available once data has been extracted. The steps are as follows:

A. Conceptual Overview of the system information available through SpeedSearch —
This step will give you a basic understanding of the SpeedSearch and F3 processes and what
they are used for.

. Basic Process Training — This phase of the training will take you through each of your
SpeedSearch options and what data can be found in each option. You will also learn how F3 is
used to “lookup” specific field data

. Data Process Training — Once you have used SpeedSearch or F3 to find the data you are
seeking, we will look “what to do with the data” next.
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A. CONCEPTUAL OVERVIEW OF SPEEDSEARCH STRUCTURE

SpeedSearch allows the user to access detailed information for Service Repair, Inventory,
Order/Invoice Processing, Purchase Orders, Accounts Receivable, Accounts Payable, Sales
Analysis and General Ledger without having to access each module directly. The user can access
SpeedSearch data from any screen in the system that you see the Binoculars Icon displayed.

Your F3 or Lookup function is designed to be used within specific fields throughout your
system. As you move through your ACS/MASTER system there will be fie/ds that will allow you to

perform a Look up, or to select from a list of information; F3 is designed to be used in these
fields.
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B. BASIC PROCESS TRAINING

How to Find Data

In this section we will train the user on how to navigate through the Lookups and Accounting
sections of SpeedSearch to find the data they are looking for. You will find a brief explanation for
each of the remaining sections and the information available through these searches.

We will also learn how to use the F3/Field Look Up option to select data in specific fields.

What will be covered in this section:
1. Lookups
a. Customer Lookup
b. Vendor Lookup
c. Inventory Lookup
d. Generic Data Base Look Up
. F3 / Field Lookup
. Accounting
a. Customer Profile
b. Vendor Profile
c. General Ledger
. Distribution
Inventory
Non Stock Inventory
Pricing Inquiry
Open Customer Orders
Sale Inquiry
Invoice History
Open Purchase Orders
Open Purchase Requisition
. PO Receipt History
. Service Repair
a. Job Inquiry
b. Catalog Inquiry
c. Equip Storage Inquiry
d. Vaughen’s Price Inquiry
. Executive Summary
a. Summary Analysis
b. Calendar

e e
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How to Find Data: SpeedSearch

When working in ACS/MASTER, you will see small boxes or ICONS displayed across the top of
each menu. Locate and let your mouse hover over the Binoculars ICON, this is SpeedSearch.

To select SpeedSearch, click once on your Binoculars ICON

A3 AcS MASTER v8.0.0 (AC Speedsearch |
File Edit Accounting Distribution | Service Repair  System T}y/

LR EIERR B R Skl

Service Repair

Joh Entry/taintenance
Distribution Job Card/QA Data
Material Charges
Accounting Time Clock System
———— | Time Card Systam
System Job Billing 4!

| Cammand I
application compuier systems, inc.

Ok, I Cancel |
i ACSMastar.com

wB.0. [sys_as|Select an application from the Service Repar menu  [Char | PP

Exactly which SpeedSearch options you will see will be determined by the security settings
that have been chosen by your System Administrator.

I,.-:‘LEACS MASTER v5.0.0 SpeedSearch

File Edit Favaorites Help

Dla[x]al=s| | m|a|m ?|e]w

_I - Selection Criteria
-

- Lookups
Customner Lookup
Yendor Lookup
Inventary Lookup
Generic D ata Base Lookup
- Accounting
Cuztomer Profile
Wendor Profile
General Ledger
- Diistribution
Irvventary
MNaon Stack Inventory
Pricing [nguiry
Open Customer Orders
Sales Inguiry
Irvoice History
Open Purchase Orders
Open Purchase Requisitions

—Detail Display

FO Receipt History
- Service Repair
Job Inquin
Catalag Inguiry
Equip Storage Inquiry
“aughen's Price Ing
- Executive Summary
Summary Analysiz -
Calendar ~ bore Infarmation

+ Spstem

oK | Cancel | Faruard | Eack |

vE.0.0 |sys_qh | PP v
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LOOKUPS will give you access to:
Customer Lookup
Vendor Lookup
Inventory Lookup
Generic Data Base Look Up

Customer Lookup

Upon selecting Customer Lookup, your system will take you to a complete listing of all
Account Receivable Customers and your curser will be placed in the START WITH field at
the top of your screen.

45. Customer Lookup (ACS MASTER 8.0) — O] x|
File Edit Record ‘iew Favorites Help

StartWith Open Customer Orders LI

Address Line 2

tester customer tester cus g g
000100 |Everest Industries EVEREST 123 Main St Suite 111 San Bernarding
000200 |Industrial Products INDUSTRIAL Market Plaza 30021 Redhill Avel Tustin
000300 | Taylor Manufacturing TAYLOR 1817 Augusta Circle  |Unitd12 San Juan Capistrg
000400 | Santa Monica\Water Depa SANTA 3481 Sunset Boulewvar Santa Monica
000500 |Fon Anderson And CompgANDERSOMN 17 Old Post Road Palm Springs
000600 |Walley Irrigation Systerns [WALLEY 317 Ventura Boulewvard Sherman Daks
000700 |Douglas Erickson & Comp|DOUGLAS 1693 Monterey Court Chula Vista
000800 |Trident Industries TRIDENT 781 Valencia Boulewa Fullerton
000900 |Orange Coast Juice Co. |ORANGE 9993 Pacific CoastH Corona Del Mar
001000 |Mile High Brewery MILE 9533 Main Street Lake Arrowhead
001001 |Baker And Harrizan BAKER AMD 21300 Morth Trim Way|Suite 128 Seatle
001002 |Robkinson Enterprises ROBIMSON 2883 Guliver Lane San Diego
001954 |Test Customer Test Custo 11171 Ary strast Ay City
002000 | TRINITY RIWVER AUTHOR 1430 MALLDY BRIDGH FERRIS
002001 |hayes inc hawes inc
009999 |ACS. Inc. ZEADD+0ON S |Misc Cash Receipts
099999 | Test customer Testcusto addrass City ks [67208
987987 | Test Custamer Test Custo 123 any where Ary T awn kS |67208

[« |

Filter OFF 20 Records Ship—Tol OpenOrderl InvoiceHistl Customerl oK I Cancel |

Inactive CreditHold  MNotes

,@ |syc_|a | ,_| |PP v

33121-0000
93002-0000
92481
9174
32419
91614
95523
92516
92844
92547
98004
94334
67208
78125
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It is possible to SORT this information by clicking on any header field.

EXAMPLE: Clicking once on the Alternate Sequence header will sort the all data based on the
information in this field. One click sorts it alphabetically; clicking it again will reverse  the sort
sequence.

The START WITH field will allow you to search for specific customers by entering the first
few characters of the customer name in the Start With field and then clicking once on the
NAME header. This will sort all of your customers by name beginning with the characters
that you entered.
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Similarly you can enter a few characters of the customer number and click once on the
CUSTOMER field to sort by customer number. This process can be repeated in any of the
columns displayed.

NOTE: As you begin to navigate through your system, you will see information that will be
“color coded”. In this case you will see customers that are inactive displayed in red,
customers on credit hold displayed in blue and customer containing customer notes
displayed in green. The legend for this process is located in the left lower corner of your
screen.

Click once on the customer you wish to select.

Now you have multiple options:

Selecting the drop down arrow in the upper right corner of the screen will display further
“drill down” options that you may select from:

You will select an option by clicking on it once.

Comment Display
Custormer Mote Display

| 2] 5 a 55|

|.Iternate Sequenchddress Line 1

Start With I IOpen Customer Orders LI

NEREE

Justorme MName Address Line 2 Ci Stat ZipdPostal Co| Slm| S
i | | City | Stat{ Zip | Slml

000039

00az00

tester custamer
Ewverest Industries
Industrial Products

INDUSTRIAL

Market Plaza

bbdict processing
Suite 111
30021 Redhill Ave

3an Bernardino
Tustin

Ch,

93121-0000
93002-0000

00a300

Taylor Manufacturing

TAYLOR

1817 Augusta Circle

Unit 412

San Juan Capistrg

92481

0oa4o0

Santa MonicaWater Deps

SANTA

3481 Sunset Boulewar

Santa Monica

Nn7a

000500

Fuon Anderson And Compg

ANDERSOMN

17 Old Post Road

Falm Springs

92419

00as00

Walley Irrigation Systems

WALLEY

917 Ventura Boulevard

Sherman Oaks

1619

0oazon

Douglas Erickson & Comp

DOUGLAS

1893 Monterey Court

Chula Vista,

95523

noagon

Trident Industries

TRIDENT

781 Yalencia Boulewal

Fulleron

92516

00400

Orange Coast Juice Co.

ORANGE

9993 Pacific CoastH

Corona Del Mar

92844

001000

—
=

hile High Brewery

MILE

9833 Main Street

Lake Arowhead

92547

001001

—y

Baker And Harrison

BAKER AMND

21300 MNarth Trim Wy

Suite 128

Seattle

98004

no10o02

—
ra

Robinson Enterprises

ROBINSON

5863 Guliver Lane

San Diego

94334

0014954

—y
)

Test Customer

Test Custo

1111 Any strest

Any City

67208

002000

—
I

TRINITY BWVER AUTHOH

1430 MALLOY BRIDGH

FERRIS

L P e e R

78128

002001

—
=

hawes inc

hawes inc

009939

—
o

ACE, Inc.

ZZ2A0D+0MN 5

Misc Cash Receipts

099939

—y
1

Testcustomer

Testcusto

address

city

ks

67208

987957

—
oo

Test Customer

Test Custo

123 any where

Ay Town

KS

67208

[« ]

Filter: OFF

Inactive

There are further look up options available to you using the buttons at the bottom of your

screen.

20 Records

CreditHold  MNotes

Ship-To | OpenOrderl InvoiceHistl Customerl (014 |

Cancel |
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Selecting Customer 100 we click once on the Open Customer Orders option from the drop
down menu:

-Your system then displays all Open Orders for the selected customer

-This display give you further “drop down” options to choose from

-This display will also indicate any Sales Order that contain notes

f pen Customer Orders
P22 | ggl Displary Orcler Detall
hd Display Order Rikbbon Data
Display Order Image
sustormer 000100 Display Invoices For Order
Name Ewverest Industries Order Note Display

D Vo] [ Display Order Detail
Order Cost Ship Total| Order Total der GP%
U D +0N 0 04 B 2 1 0 01

000083 JOP P1453-22-28 CUSTOMER +ON 03/15/04 03/28/04 Releasec 1,0685.87 0.00 1443580
0001186 CSH UPS GCD  +ON 03/15/04 03/28/04 Releasec 42200 50837 508.37
0001167 Quote A UPS GCD  +0ON 03/16/04  03/25/04 0.00 0.00 0.oo
ooo11a8 100 UPS GCD  +0ON 03/15/04 03/25/04 Releasec 334.89 53162 531.62
00ozo10 ooooot JoP UPS GCD  +ON 0315/04  03/25/04 0.0o 0.00 0.0o
0002011 0oooot JDoP UPS GCD  +ON 03/15/04 03/28/04 Releasec  280.00 37600 375.00
000zo12 00000z JoP UPS GCD  +ON 03/18/04  03/28/04 0.00 0.00 0.00
0002013 000002 JoP UPS GCD  +ON 03/15/04  03/28/04 0.00 0.00 0.00
0002016 000002 JOP UPS GCD  +0ON 03/16/04  03/25/04 0.00 0.00 0.oo
0002020 000002 JOP UPS GCD  +ON 03/18/04  03/25/04 0.00 0.00 0.00
ooozo021 nooooz JDP UPS GCD  +0OMN 03/15/04  03/25/04 0.oo ooo 0.00
0002023 JOP UPS GCD  ACS 0315/04  03/28/04 0.00 0.00 0.00
0002025 00ooot JoP UPS GCD  ACS 03/18/04 03/28/04 814.61 798949 788.93
0002026 000002 JoP UPS GCD  ACS 03/15/04 03/28/04 0.00 0.00 0.00
0002027 000003 JoP UPS GCD  ACS 0315/04  03/28/04 0.00 0.00 0.00
0002029 000002 JOP UPS GCD  ACS 03/18/04  03/25/04 0.00 0.00 0.00
0002030 nooooz JDP UPS GCD  ACS 05/28/04 0B/OSM04 0.oo ooo 0.00
0002033 000002 JoP UPS GCD  ACS 0%/27/04 08/08/04 Hold 204.87 26607 288.07
0002034 Imvoice 000002 JOP UPS GCD  ACS (06/08/04 08/18/04 333.26 65000 £50.00
0002035 JOP UPS GCD  ACS 10/04/04 10/14/04  Hald 1328 110,00 110.00
0002036 JOP UPS GCD  ACS 10/04/04 10414404 0.00 0.00 0.00
0002037 0oooos JOP UPS GCD  +0ON 10/04/04  10/14/04 850.00 10500 110500

1
1

0002038 000002 JDP - 1234567 UPS GCD  ACS 10/04/04 10414404 Hald 1325 110.00 110.00
0002039 000002 JDP - 12309762 UPS GCD  ACS 10/04/04 1041404 Hold 1325 110,00 110.00
0002040 000002 JDP- 7038270 UPS GCD  ACS 10/04/04  10414/04  Hold 1.486.14 GES00  2,365.00
0002041 00oooz JoP UPS GCD  ACS 10/28/04  11/05/04 20487 26633 266.33
0002042 ooooot JoP UPS GCD  ACS 11415/04  11/25/04 0.o0o 0.00 0.oo
0002043 JOP UPS GCD  ACS 11/18/04  11/28/04 Releasec 20487 266 33 266.33

A

Qrder Motes
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Clicking once on a specific order and selecting Display Order Detail will give you the Order
Detail information as well as new “drill down"” options.

A4S Customer Open Order Detail Display

=10l %]

Customer
Name
ShipTo
ShipTo
Order#
Ship Date

aootoo

Everest Industries
aoonoom

Maorth Roads Division
aont1152

03/25/04

PO#

Rel#

Ship Via
Salesperson
Terms

Type

FO1234

URPS GCD

Judy D. Petersan
2% 10 Days - Net 30
Invaice

458123578

Order Motes

Dlescrigtion

TEST
CYLIMDER

Ordered3ack O

2PH 10HP 1800RPM 215T OPEN HE General E
3PH THP 1755RPM 56H TEFC RBASE A.O SMW
3FH THF 1755RPM 56H TEFC RBASE A.Q S

Bearing

3PH THP 1755RPM 56H TEFC REASE A.C SM

Totals
Discount
Tax Amount
Freight

EPH 15HP 1800RPM 215Y

rd| Shipped
0 2
1,76874

450

23326

204 87

20487

7363

204.87

2B5.00

659222

Unit CostUnit Price|  Ship

3610.00
5130
650.00
750.00
350.00
28320
700.00
357.00

Jisplay Order Detail
Display Order Ribbon Data
Display Order Image
Display Imvoices For Order
Order Note Display

Dr\g\/ieﬂ IDiapIay Order Ribbon Data LI

40440
10,830.00
530

n.on

0.oo

n.on
283.20
700.00
n.on

10,830.00
5.30
£80.00
750.00
350.00
28320
700.00
387.00

1222790 14,334.90

122279

0.00
0.00

Total| Order Total|der GP% | Vendar |PO Number | DS

a1.25 Mo
15.09 No
4873 Mo
72.68 No
4147 Mo
74.00 No
70.73 Mo
20.17 000100 DOO2178-010 Na

54.01

ol

As you select each new drill down option your system will display the requested
information along with any further drill down options available.

NOTE: There are no "limits” as to how many "Drill Down” options/screens

you have open per query.

This function will be treated as one user

session regardless of how many "drill down” screens you open.

NOTE: Click the "X” button in the upper right corner of your SpeedSearch
screens to close each display window.
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Customer Lookup Drop-Down Menu Options
Because each SpeedSearch option can have further drop down menus, the following section will
provide an overview of the drop down options available in each Customer Lookup screen.

_.-ﬁt:uston'ner Lookup (ACS

! File Edit Record ‘View Favorites

Help

Open Cystomer Crders
Ship-To Display
Comment Display
Custaormer Mote Display

Start With Open Customer Orders LI

Justorne

MName

Jtermate Sequenc

Address Line 1

Address Line 2

Zip/Postal Co| SIm|Tt

000054

0ooz0n

tester customer
Ewerest Industries
Industrial Products

tester cus

INDUSTRIAL

for

harket Plaza

bbdict processing
Suite 111
30021 Redhill Ave

San Bernardino
Tustin

93002-0000

0a0300

Taylor Manutacturing

TAYLOR

1817 Augusta Circle

Unit 412

San Juan Capistrg

92481

noo40a

Santa Monica WWater Depa

SAMNTA

34871 Sunset Boulewar

From Customer Lookup the following screen are available:

Open Customer Orders

;ﬁ.t Jpen Customer Orders

Santa Monica

ustamer
MName

000100
Everest Industries

DDDHSS Invmce DDDDEIEI JDF‘ F'1453 2225

0001186
0001187 Cuote
0001148

CEH
AL
a0

CUSTCMER +ON 02/15/04

UPS GCD
URS GCD
UPs GCD

031'25:’04
03/26/04
03/25/04
03/25/04

+0MN 03/15/04
+OMN 03/15/04
+0MN 03/15/04

Releaset 108507
Releasec 4722100
0.00

Releasec 33484

91741

Display Order Rikbkbon Data,
Display Order Image
Display Inwvoices For Order
Order Mote Display

Zirig Vieﬂ ID\spIay Order Detail

1443 SD
508.37
0.00
53162

0. DD
a08.37
0.0
531,62

0.00 Mortje

0.00 PLA
000 Ever
0.00 Ever
0.00 Ever

Customer Ship-To Display

- Ship-To Display

000100 Everest Industries ‘ddress 403 Old Towne Road

Baltimore, MO 48833

Customer
Country
D&ER Mbr
SIC
Territary
Tax

003-Eastern U.S.
MNT-Mon Taxahle

Jrigy Vieﬂ ISales Histony
Numbe Shi Contact Name
Wr. Tom Charles
Bill Myers

TD Name
& JDFJudy D. Peterson
AV Andrew V. Johnson
JOFJudy D Peterson
JOFJudy D Peterson

0100 (412) 650-1010
000 0000
0014 (914) 124-5111

412 B50-1000
000 0000
(314} 124-5124

ooonoz Everest Idustries
000003 Ewverest of Canada

000004 Ewerest Industries Alan Kaszel

11
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Customer Comment Display

A Customer Lookup (ACS MASTER 8. = |EI|_
File Edit Record ‘“iew Fawvorites Help

O | 5| | >< | E‘l StartWithI Comrment Display ||

lustormne MNarne |Address Line 2 | City Stat| Zip/Postal Co| S| St
000039 |tester custamer bhbdict processing
werest Industries inS Suite San Bernarding
000200 |Industrial Products
000300 |Tawvlor Manufacturing apistrg
000400 | Santa Monica vWater De ica
000500 |Ran Anderson And Car s
000600 |Walley Irrigation Syster aks
000700 |Douglas Erickson & Co Cust 000100
000800 |Trident Industries Yame Everest Industries
000900 |Orange Coast Juice Co
001000 |Mils High Brewery [Brivied |
001001 |Baker And Harmson Comment
001002 |Fohinson Enterprises 01 Please Be Sure That Customer Provide / 44334
001954 |Test Custarner 02 Purchase Order Number With Each Order. £7208
002000 | TRINTY RIVER ALUTH 75125

1-0000
93002-0000
32481
41741
92419
31619
95623
32516
92844
32847
98004

S e

—_ ===

-
2]

—_
s

Customer Notes Display

,.ﬁ Customer Lookup (ACS MASTER 8.0)
File Edit Record ‘iew Favorites Help

[ | = | >< E" El H—;il | | E StanWithl ICustDmerNDte Display 3

Zustome Mame IErnate Sequencd Address Line 1 |Address Line 2 | City Stat| Zip/Postal Co| Slm|St
000039 |tester customer tester cus

Ewerest Industries 23 Main 5t Suite San Bemardino
000200 |Indugtrial Froducts e S T

000300 [Taylor Manufacturing ,ﬁl\lotes ;Iglil istra
000400 |Santa Monica Water Depi
000500 |RonAnderson And Compi
000600 [Walley Irrigation Systems
000700 |Douglas Erickson & Comg Motes for  Custormer 000100
000500 |Trident Industries Everest Industries
000900 |[Orange Coast Juice Co.
001000 [Mile High Brewery Drigyizw] I
001001 |Baker And Harrison 95004
001002 |Fobkinson Enterprises - ; aut 3 valid PO# 94334

=]
001454 | Test Custamer that dizplays both PO and Dept numbers G708
002000 |TRIMITY RIWVER AUTHOFR 75125

93121-0000
93002-0000
92481
9741
92419
614
95523
92516
92544
42547

I

RS R

S

Remember: Each subsequent menu may have further “drop down” options.
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Vendor Lookup

As with your Customer Lookup option, upon selecting Vendor Lookup, your system will
take you to a complete listing of all Account Payable Vendors and your curser will be placed
in the START WITH field at the top of your screen.

Your system will allow you to SORT the information grid by clicking on any of your column
header options. EXAMPLE: Clicking once on the Alternate Sequence header will sort the
all data based on the information in this field. One click sorts it alphabetically; clicking it
again will reverse the sort sequence.

The START WITH field will allow you to search for specific vendors by entering the first few
characters of the vendor name in the Start With field and then clicking once on the NAME
header. This will sort all of your vendors by nhame beginning with the characters that you
entered. Similarly you can enter a few characters of the vendor number and click once on
the Vendor field to sort by vendor number. This process can be repeated in any of the
columns displayed.

Open Purchase Crders
Cipen Purchase Requisitions
Furchase Address Display J
Cormment Display
wendor Mote Display

Dpen Purchase Qrders LI

,.ﬁ. Wendor Lookup (AC
File Edit Record ‘iew Favorites Help

Start 'With

Address Line 2
anmaone.Ls.
Baldor Electric Compan
Reliance Electric
EBARA INTERMATICHN O
Atlas Metalworks
Facific Bell
United Farcel Service
American Independent Ing
Grainger

Robert \WarlPy
James Fow
Torn Jacks
hls. Betty bdi
Yictor Ande
Custormer 5
Donald Mor
Williarm Fisk
Randy Park

Baldor Ele
EELIANCE
CLARK
ATLAS
FACIFIC
LUNITED
AMERICAN
GRAIMGER

Fort Smith
Costa Mesa
Mewport Bead
Los Angeles
Carson

Santa Ana
San Francisco
Phoenix

noozon,
0a0300
nao4o0,
0a0500
000600
000700
0aas00,

92626
92660
30085
92332
02676
34115
35016

A02-C Airport Loop
173 MacArhur Bhed.
4003 Bedhill Ave.
5438 Jefferson Bhed,
3495 Willow Circle |P.0. Box 3002
9293 Riverside Drive |Suite 240
4933 E. Washington ABuilding 491

Suite 4300
P.0. Box 439

100805

TEST COMPANY

TEST COMPA,

123 ANY SREET

ANY TOWN

67208

JOE SMITH

0a0300

=

Anderson & Tavlor Advert

ANDERSOMN

11783 Hawthorne Bhs

Torrance

916348

Biok Anders

no1oo0,

Essex Brownell

ESSEX

3288 La Mesa Trail

Miggion vigjo

91741-0000

Terry Eriksc

no110g

ra

Twler & Davis Painting

TYLER

77 Pacific Coast A

Corona Del Mg

92371-0000

Brign Dawis

no1zon,

)

United States Post Office

UNITED

537 Crown Walley Farl

Mizzion Wigjo

926491

001300

I

Southern California Edison

SOUTHERN

7164 El Carmino Real

Tustin

92650

Ronald Bixk

001400

%]

Western Suppl

WESTERN

7811 Bristol Street

Santa Ana,

92707-0000

Alex Spullm

001500

o

Perked Hot Coffee

FERKED

212 BuckstarWa:

Partland

97229-5367

Fran

nazooq

-1

ELS.

ESSEX

hagnetiWire & Insul

P.0.Box 1510

FortWayne

46801-1510

James Gree

003000,

oo

Genral Electric Compan

GEMNERAL

Driwve Motar & Genrat

3001 East Lake R

Erie

] e e e e (e e

16631

tasan HarrLI

[« |

Filter:

Inactive

OFF 20 Records

MNotes

<=

Here your vendor color coding options include Inactive Vendors and Vendor with Notes

‘ POHistDryl PONumberl Wendor | (0] | Cancel |

2




Application Computer Systems, Inc.
Speedsearch and F3 Lookup

As with your Customer Lookup, once you have selected a Vendor, you can select from the
options available through the drop down arrow in the upper right corner of the screen OR
the additional buttons at the bottom of the screen.

Selecting Vendor 150 we click once on the Open Purchase Order option from the drop
down menu:

-Your system then displays all open Purchase Orders for this vendor.

-This display will give you further drop down options to choose from.

-The color coding includes Purchase Orders containing notes.

,.ﬁ Open Purchase Orders

Jendor 000150 i F0 Dietsil
Name Baldor Electric Company Display PO Image

Diioview] |Display PO Detail
PO Wih FPa |COrdered |Required |Promised D5 Cust# | Orderd PO Total Frght Trms i FOBE
0001003 01 09/06/08 09/06/03 WAREHOUSE
oo0zo9s 01 09/06/00  0S/06/00 . UPs
0002114 03/06/97  03/06/97 014, UPs
aoo211a 01 09/08/05  0&8/18/05 00 Prepaid UPs Your Warehouse
0002124 M 09/10/08 08/10/08 550.00 Prepaid UPs WAREHOUSE
0002132 m 11/04/08  11/14/08 00 Prepaid UPS GCD WAREHOUSE
0002133 M 11/04/08  11/14/08 ,500.00 Prepaid UPS GSR WAREHOUSE
0002134 M 11/04/08  11/14/08 00 Prepaid UPS GCD WAREHOUSE
0002137 M 11/04/08  11/14/08 00 Prepaid UPS GSR WAREHOUSE
0002139 01 11/06/08  11/16/08 A00.00 Prepaid UPS GCD WAREHOUSE
0002140 o1 11/06/08  11/16/08 00 Prepaid UPS RED OMARREHOUSE
0002141 01 1/12/08  11/12/08 00 Prepaid UPs WWAREHOUSE
0002144 M 11/14/08  11/24/08 Yes 000100 0002117 ,500.00 Prepaid SHIP UPS G WAREHOUSE
0002145 01 11/14/08  11/14/08 Mo 00 Prepaid UPs WAREHOUSE
0002148 1 11/24/08  12/04/08 Mo 00 Prepaid UPS GCD  WAREHOUSE
0002186 01 01/20/08  01/30/09 Mo A00.00 Prepaid UPS GCD WAREHOUSE
0002179 07/02/09 071209 Mo 00 Prepaid UPS GCD  WAREHOUSE

Tatal 20,7458.89

KI

PO MNotes

Vendor Lookup Drop-Down Menu Options

Because each SpeedSearch option can have further drop down menus, the following
section will provide an overview of the drop down options available in each Vendor Lookup
screen.
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,.-ﬁ.vendor Lookup (ACS MA

Fle Edit Record Wiew Favorites Help

Dpen Fuyr U 5

Open Purchase Requisitions
Furchase Address Display J
Comment Display

“Yendar Mote Display |

CIRE

Start Wyith

Open Purchase Orders LI

000100 ELS. HOLDERM 40023

Address Line 2

Aidgeway Driv

5711 South 7th Street

Lake Forest
Fort Smith

State | Zip/FPostal Co| Contact Nay

James Fow

000150|Baldar Electtic Campary [Baldor Ele
000200/ Reliance Electric RELIANCE
000300 EBARA INTERNATION CCLARK,

Tom Jacks
hds. Bethy b

Costa Mesa
MNewport Beac

402-C Airport Loop
173 MacArhur BEbed.

Suite E
From Vendor Lookup the following screen are available:

Open Purchase Orders

Open Purchase Orders

000150
Baldor Electric Company

Jendor
Mame

Display PO Image
D vien] |Display PO Detail

EHOILISE

PO Wih Pa |COrdered |Fequired |Promised (DS | Cust# | Orderd PO Tatal| Frght Trms
0001003 01 08/06/08 09/06/08
oooz2o09s 01 09/06/00 0B/0B/00
ooo2114 01 03/0B/87  03/0B/97

09/0B/05 0BAB/05

000211s 01
0002124 M 0910/08  09/10/08

FOB

45377
1,015.12

100.00 Prepaid
3.8950.00 Prepaid

Your Warehouse
WAREHOUSE

Open Purchase Requisitions

4 Open Purchase Requisitions

ion Detail
Display Reguisition Image

Qrig \a’ieﬂ IDispIay Fequisition Detail

000100
ELS.

Job/ Crderst Feq Tatal Froght Trms

WWAREHOU
WWAREHOU

UFs
Urs

Yes 000100 001025
Yes 000100 0002100

§.37 Prepaid
36.00 Prepaid

0001053 01

0001055 01 09/28/08 10/08/08

Tatal 322844

Purchase Address Display

,.ﬁ. Purchase Address Di

3400 Saturn Way
City Of Industry, CA 90045

0oot1o0o
ElS.

Jendar dddress

MName

Code Purchase Address Mamg Contact Mame |Phone#
James k (213) 340-0320

(702) 456-9533

15
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Comment Display

_- Vendor Lookup (ACS M
File Edit Record ‘“iew Favorites Help

Start With

Address Line 2
0ooio0ELS. OLOER ake Forest  Ca, Fobed Warl
000150/ Baldar Electric Compary |Baldor Ele i ?2901 Jarmes Faw
No0200|Reliance Electic RELIA 92626 Torn Jacks
{ d X
000300 EBARA INTERNATION CCLAR & ;lgl—l 92660 s, Bethy b
000400|Atlas Metalwarks ATLA 2 I I | 0065 Yictor Ande
000500 Pacific Bell PACIF 92332 Custorner S
000600/ United Parcel Service UNITE 02676 Donald Mor
000700/American Independent Ins{AMEF | Endor 000100 34115 \illiam Fisk
000800 Grainger GRAI Mame ElS. * |ae016 Fandy Park
000805 TEST COMPANY TEST —— G7208 JOE SMITH
000300l Anderson & Taylor Adwerti ANDE w I 9638 Bob Anders
001000 Essex Brownell ESSE Seq Comment N 741-0000  |Terry Eriksc
001100 Tyler & Dawvis Painting TYLEI 1 Special purch For this 92371-0000  |Brian Dawis
001200\ United States Post Office |UNITE 02 rewewed by Jane Caldera in puru:hasmg 82691
1071300 Southern Califormia Edison|S0UT 03 MO NEXT DAY AR shipments! 92680 Fionald Bixk

Y T

—_
In

Vendor Note Display

,.ﬁ\iendor Lookup (ACS MA & i ]
Edit Record ‘iew Favorites Help

Start With I\J‘endDrNDte Display

=

Addregs Line 2 i State ZlfPDstal Co CDntal:tNal
000100 E.LS. QLDEN 40023 Bido o Driv Lo Foroo CA ;
000150 Baldor Electic Compan
000200|Feliance Electric
000300 EBARA INTERNATION Ci
0004001 Atlas Metahworks
100600|Pacific Bell
000600|United Parcel Service
0007000 American Independent Ins Motes for  Wendor 000100
000800 Grainger ElS
Q00805 TEST COMPANY
000900l Anderson & Tayvlor Adveri Al
001000|Essex Brownell ES
0071100/ Tyler & Dawis Fainting T

o zo0United States Post Office UM
3N Santharn Calfnrmia Foizanl S0

?2901 James FDW
92626 Tom Jacks
92660 . Betty b
30065 Yictor Ande
92332 Customer 3
02676 Donald Mor
34115 Williarn Fisk
85016 Fandy Park
67208 JOE SMITH
31638 Bob Anders
N741-0000 | Terny Eriksc
92371-0000  |Brian Dawis

92691
92RAN Frnald Rivk

E%QQ%%%QQQQ%Q%'

R DU B .

Iucatlun.

|-
=9

Remember: Each subsequent menu may have further “drop down” options.
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Inventory Lookup

As with your other lookup options, Inventory Lookup will display a complete listing of all
Inventory items.

As with your other Lookup displays, the Inventory Lookup columns can be used to sort
your data by clicking on the column header.

EXAMPLE: Clicking once on the Inventory Item Description header will sort the all data
based on the information in this field. One click sorts it alphabetically; clicking it again will
reverse the sort sequence.

The START WITH field will allow you to search for specific Inventory Items by entering the
first few characters of the item description in the Start With field and then clicking once on
the Inventory Item Description header. This will sort all of your items by description
beginning with the characters that you entered. Similarly you can enter a few characters
of the item number and click once on the Inventory Item Number field to sort by item
number. This process can be repeated in any of the columns displayed.

NOTE: the Whse Qty column provides a fast and easy
vay to search for similar items by description while als
determining quantity on hand for each item.

1< Wi r i i,
S Inventory Item Lookup (AC5 MASTER 8.0) This will reflect quantity located in all warehouses.

File Edt Record View Favorites Help
Dlﬁ }(|§¢ aa2 El':q ﬁl&",l StNithl

Inventory [tem Murber Inventory Item Description

Open Purchase Requisitions

trrdapler Doyt c : Eﬁ;ggﬁ‘:ﬁﬂ@e’ Diders
755RPM S5H TEFC REASE 4 |E ) 5,00 |D0D0G hond naty
P 1755RPM 56H TEFC A |E ) 5,00 000000 T 5Ty
.0HP 1755RPM 550 TEFC A |E Y 5,00 |000000 [ 14 v
F 1755RPM CBI26 TENV RELIA Es |E 1 .00 [000000 | 0
RS BRULEN CLEA ] .00 {000000
LINDER J 00| 000000
EARING - SPECIAL 000000
Matar Switch Mounting Box NEMA& 48 Frame] 000000
1456 000000
PH 10 HF 1755RFHM 56H TEFC 000000
000000
000000
000000
000000
000000
000000
| 25,00 |0000a0
11.583.00 0.00_| 000000
11.640,00 0.00 [ 000000
TE.00- 14.00_|000000

T
‘les
o

2|

a[m[m[m

=]
n|[n[m[= [ [m[m| [m[m]mle
— || =00 | = = |09 | 1= = | B |00 0 B | 2

ro

ag'wire TREO Bucket
PH 20.0 HP 1755RPH 56H TEFC
'HOSE - HIGH PRESSURE

w

=

1.5"HOSE - LOW PRESSURE

tag ‘wire TRE0 Bucket

132123132

3PH 1HP 1755RPM 5EH TEFC RBASE A.0
COPPER MAGMET “WIRE - 16 ROUN
COPPER MAGMET WIRE - 17 ROUN
Ebda O FLANGE KIT 2137T-215T FRAMES

o

@

=

==

@

o
o

50.00 108 | 0.00 [000000
0.00 108 | 0.00 |000000

agnet Wi
agnet wire

il
AR
Filker: OFF 24 Records - Lat#Serial Cust kem Synonym | Item | ak | Cancel |

o|olo|a|a|fle|e|m2lo|—|e|m|e|~|e|wm e
olofolelalelelalelela|zle|a|zle|a |zl

[m|=[m|m[=[m[m[m]r m
= [ | = || 1= | = |22 T | I | I | 2

P r
w|ra| =
=

Inactive Avalable <0 OnHand <0

lanafyeda | [ pat

Your color coding options will flag those items that are Inactive, those items that have
negative Available quantities and any items with negative On Hand quantities.
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Once an Inventory items is selected, you will be able to choose from your drop down
options or the buttons at the bottom your screen.

Selecting item 100 and click once on the Item Availability option from the drop down
menu.

-Your system will then display all warehouse information for this item.

-This option will give you further drop down options to choose from.

I Item Availability

100 Cpen Purchase Orders
Description  3PH 1HF 1755RPM 56H TEFC RBASE A.0 SMITH Open Purchase Requisitions
MSREP 367.00 Open Custamer Qrders

Jrig \-’ieﬂ IOpen Purchase Orders

Location | On HandZommitted| Available| On Crder| Unit Cost| List Price| Cyele DC| Distribution Desc
01 Greenville AREA C10 & 204 87 35000 C C1 Product CiLocation 1
02 Atlanta Bl 75 14 14 0 204 .87 as000 C 2 Product C/location 2

Inventory Lookup Drop-Down Menu Options

Because each SpeedSearch option can have further drop down menus, the following
section will provide an overview of the drop down options available in each Inventory
Lookup screen.

[terrn Assailakility
Open Purchase Orders
Open Furchase Requisitions

: Open Customer Orders
Fle Edit Record VWiew Favorites Help Fricing Inquiry

e Cornment Display
5 | B I EI Start With ltem Awailahility

Irventory term Description

,.-ﬁ Inventory Itemn Lookup

Motor Length Adapter Drayton ) oooooog
3PH 3HF 1756RPM 5EH TEFC RBA 00 jo0oaoo
3FH 4.5 HP 1755RPk 5EH TEFC 00 |00oooo
3PH 5.0 HP 1755RPk 56H TEFC PRO A0 (000000

From the Inventory Lookup the following screens are available:
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Item Availability

pen Furchase Orders
- . Open Purchase Requisitions
A Inventory Item Lookup (ACS MASTER 8.0) Open Customer Orders

File Edit Record Wiew Favorites Help Ericinglnqgi_ryl
omment Display

Start With ltern Awvailability

taotar Length Adapter Drastan
3PH 3HF 1755RPM 56H TEFC REA 000000
3PH 45 HP 1755RPM 56H TEFC 00aaon

15|
Display PO Image
ltem Awailability
Yendor/ltern PO Receipts
farehouse 01 Open ltem Requisitions
lterm# 100 3PH 1HF 1755RPM 56H TEFC RBASE A.O SMITH Display Linked Open Order

[ Display PO Datail
Lin |Vendar COrd Date |Req Date | Custome Job/Ordert | OrderedReceived| Unit Cost| Extension|Vendar Name
002126 010 000300 S 08 0&8/11/08 000100 000 & I 400.00 1,200.00 EBARA INTERNATICN!
0002096 010 001000 06/05/00 0/09/00 350.00 350.00 Essex Brownell
0002096 020 001000 S OB/09/00  0B/09/00 350.00 350.00 Essex Brownell

Totals 1.900.00

K1

FO Motes

Open Purchase Requisitions

,1;5 Open Purchase Requisitions D n Detail
Display Requisition Image
Open Vendor/ltem PO's
Open ltem PO's

Display Linked Open Order

Jrig \-’ie\;\l IDispIay Requisition Detail
JobiCrderst | Ordered| Unit Cost| Exten

Qooto44 040 000100 MO 4 0oo1 2 1.00

Totals
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Open Customer Orders

Display Order Ribbon Data
Display Order Image

History Customer/item lrvoices
Open ke Purchase Orders
Open ltem Requisitions

Oreler Mote Display

Dig \/’ieﬂ ID\sp\ay Order Detail

wendor |PO Number | Ord Date | Ship Date | Customer Name

,.ﬁ Open Customer Orders

0o . . 04 04  Ewverest Industries
000100 0001152 183 5 350,00 . : 03/15/04  03/25/04 Ewerest Industries
000100 0001152 2035 700,00 . . 03/15/04  03/25/04 Ewerest Industries
0007100 0001153 170 S 35350 03(15/04  03/25/04 Ewverest Industries
000700 0001153 180 M 500.00 1,000.00 03(15/04  03/25/04  Ewverest Industries
000700 0002025 0105 266.33 26633 266.33 . 03(15/04 03/25/04 Ewerest Industries
000700 0002025 0205 266.33 26633 266.33 . 03(15/04  03/25/04  Ewerest Industries

Pricing Inquiry

,4.5 Pricing Inquiry

[tem# 1000 List Price 295
[tern Description  Motar Length Adapter Drayton MSEP ¥.a0
tern Class A ftem Class A LInit Cast 248 e oy

Warehouse 01 Greenwille Open ltem Orders

D e e Availabiliy

Price Cd | Description icing Method/Description Ciuanti Price Percent

Distributar MWargin Ower Cost  Distributor/Access. 99.00%

§5.00%
Dealer Mark Up Cver Cost  Dealerf&ccessaries 30.00%
Retail Custormer Mark Up Cver Cost  Retailféccessaries 20.00%

Mot Assigned MWark Up Cwver Cost Class A Other

Distributar Margin Cwer Cost  Distributor/Access. 99 00%
§5.00%

Dealer Mark Up Cver Cost  DealerfAccessaries A8 30.00%

Fetail Customer Mark Up Over Cost  Retailfdccessaries 20.00%
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Comment Display

,..ﬁ Inventory Item Lookup (ACS MASTER
File Edit Record Wiew Favorites Help

Start With

1000

Maotor Lengt

100

IPH3HP 17

100z

IPH4EHP

100BLU

JPHEOHP

m

3PH15HF1

10378

CLEAMERS

1100

CYLINDER

1108

BEARIMNG -

1200

Wotor Switch

121324654

=

21456

1300

—

PHI10HF

14 GFz00

ra

Mag Wire T

[5%)

45.00

onoo

0noo

0oon

0ooo

Item
Desc

100

3PH 1HF 1755RFPM 56H TEFC RBASE A.O SMITH

0noo

0noo

0noo

01 Recommend the following accessories when

02 ordered:

onoo

0noo

0noo

naoa

0oon

1400 SPHZO0HF 03 C Flange 0no0
1401 2'HOSE-F 4 0noo

s

Remember: Each subsequent menu may have further “drop down” options.

Generic Data Base Lookup

The Generic Data Base contains a complete listing of all files used in the ACS/MASTER
System. As such, it is strongly suggested that access be granted to Administration, ACS
Customer Support and IT only.

The information available here includes an Error Log File that records all errors that may
occur in the system; and System Log Files that records all processes that occur in your
system by user.

Training for the use of this option will be set up by your Project Manager or by contacting
Customer Support.
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F3 Lookup - The F3 function key is available in most tasks as a means of looking up
customer names, job numbers, inventory items, etc.

EXAMPLE: When in a Customer Number field, F3 can be utilized to obtain a complete
listing of all customers. Then it is a simple matter of selecting the correct customer.

Any time you are in a field which utilizes the F3 function, you will see the F3 option
displayed at the bottom of your menu.

(«F3==Lookup)

It is also possible to perform lookups using the Field Lookup option located at the top of
your menu. Simply move your curser to the field you need to find information for, and
select the Field Lookup option.

| Field Lookup

,.ﬁ Inventory Item Lookup ACS MASTER 8.0)

Your final option for field searches is the Right Button of your mouse. Put your curser in
the field you wish to search in and click the right button of your mouse once. This will
either take you to the available options for the field you are searching, or it will display a
“pop up” box with further options.

_ioix|  =loix

File Edit Favorites Help

SB[ e en | g e |

Byl ID_ I_ Price: First |
Beginning Department I IFilst Overhead Jobs

Ending Department I ILast
In Process

By Department

w8.0.0 |mor_aa |W=Under ‘“Warranky, P=Price First, 0=0 To Be Clozed

Mat [reeaiced

On Hald

Completed Jobs

w3.0.0 fjcc_fn 4

In this example, we performed a “Right Click” in the Option field; the result is a list of all of
the options available when running Active Job Report.

22
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Accounting will give you access to:
Customer Profile

Vendor Profile

General Ledger

As you become familiar with the specific types of information available through your SpeedSearch
functions, you will find the LOOKUP options and ACCOUNTING/PROFILE options approach Vendor,
Customer and Inventory information differently.

LOOKUP functions begin with a complete database listing of the option you selected; while
PROFILE requires the entry of a specific Vendor, Customer or Inventory item.

Eventually, however, the “drill down” process accesses the same files; so you can ultimately find
the data you are searching for in BOTH options. It then becomes a personal preference issue of
“how to find the data more quickly”.

Invoice G/L Postings Display

One of the most powerful “drill down” options available is the Invoice G/L Postings Display. As
you begin to utilize the drop down menus you will find this option is available when accessing any
AP or AR Invoice History or AP Check Detail options.

In this example we selected Customer 100 Invoice 5135

Customer 000100 Phone  (7T14)-832-8113Ext 1234
Mame  Everestndustries Balance Type  Paid & Unpaid
Contact  Wr. James Rockyille Inwoice File  Current

i Wiew I IA;’H Irvvoice Detail Dizplay

Invoice#  |InvDate  |DueDate  |PO Mumber |Terms [SIm | Dist :
0005053 OUE10Z 0121003 1 A1 |woios /L Postings Display
ooososs 022z Dzrozinz Al Ireoice Mobte Maintenance
nooa0zg 030203 030203 Al n.oa 3,267.23
noastot 030203 00803 Al 0.0oa 3,237.10
noos114 03r1am3 031803 Al n.oo 3,963.98
noos127 033003 0330003 n.oo 1,667.50
0a0a131 06128104 0628104 0.0a 0.00
noos1az namanmd 09i09/04 0.0oa 954.00
0005133 09/marn4 09i09/04 n.oa 2.36
0005134 03106104 0306104 0.00 1,416.34
0005135  03(06/04 030604 0.00

noos136 03eEmn4 00604 1,417.494
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Select a specific invoice by clicking on it once. Then click once on Invoice G/L Postings Display
from the drop down menu.

Your system will display all G/L posting generated by this invoice selected.

‘4[_§.Genera| Ledger Transaction History Display

Customer# 000100
Invoices 0005185
Journal I OP Ordetfiny Processing

| g

Account | Description | Date |Period  |Jmi |Aodie | memo | Gustomers | Invoices Debits | Credits| Ref | Orderiob# | Sec.Job
1200-01  Inventory - Warehouse 1 101408 Oct08  OF 0000230 Everestindustries nootoo 0005184 200.00 020 0001152 d
1200-01  Inventory - YWarehouse 1 1001508 Cct08  OF 0000230 Everestindustries oot o0 000a18s 33326 030 0001153
1200-01  Inventory - Warehouse 1 10/108 Qct08  OF 0000330 Everestindustries ooo10o 0005185 A7.77 040 0001152
1200-01  Inventory - Warehouse 1 100108 Qct08  OF 0000330 EverestIndustries ooo1 oo 0oos1es 204.87 050 0001152
1200-01  Inventary - Warehouse 1 1om1i0g Qct0d  OP 0000230 Everestindustries ooo100 0005185 4,338.96 100 0001152

[

Tatal For Oct 08 5,134.88
Total For 1200-01 . 4,134.86
Trz Balance 5,134.86

1210-01  Assembled Inventory - Warehouse 1 10/108 0000230 Everestindustries ooo10o 0005185 6,300.00 ooof152
Tatal For Oct 08 B,300.00
Tatal For 1210-01 B,300.00
Trz Balance £,300.00

4000-01  Sales - Product AdLocation 1 10/01108 0000230 Everestindustries o000 no0stes 650.00 oon1182
Total For Oct 08 650.00

Total For 4000-01 B&0.00
Tr: Balance B50.00

[
w8.0.0 sys_gb |

To view similar postings for AP Checks you will select Vendor Profile and choose Check Detail
Inquiry from the drop down options.
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Customer Profile - This option gives you quick access to the Customer information recorded in
the Customer Maintenance files; as well as additional drill down options from the drop down
menu.
Using any of your Lookup options, move to your Customer field and select a specific
customer. This will display the settings from the customer maintenance file in Accounts
Receivable for the customer you selected.

,.ﬁ ACS MASTER vB.0.0 SpeedSearch - Accounting (Customer Pr -._;-.:|i|:: |r-|:1|_1irw....-
en In
File Edit Favorites Help leleck [?etgn Display

Open Crders
D|E| |—()|’:|E:||’|Q||H Eﬁ @l@lﬁ"'l Aging & Sales

Sales History

Ship-To Display

Customer |uuu1 i Everest Industries Comment Display
Custamer Profile Inacti 123 Main St Custormer Nate Maintenance
“endar Profile nactve lm Syite 111 Custamer Note Display

General Ledger AltSeq IEVEREST San Bernardino, CA 93121 ‘
+ Distribution

+ Service Repair - Detail Displa: Ilnvoice Inquiry v|
+ Executive Summary Salesperson Iﬁ [Judy D. Petersan Disc Cd IA_ Frght Tm l_

+ System Tenitory W [western U.S. Fin Chrge I\F Statemnt [res
Terms Code |4_ [222 10 Days - Net 30 CreditHid IND— 3P% m
Tex Code ICA_ |Ca|if0rnia State Fhane # I(?H)-BW W
Distribution W |ProductNLocatiDn1 Fax# |(714)-931-9220
Fricing Caode m [Dealer FO Feg W
Message Cd 03 [Rietum Policy ShinVia [UPSGCD
Cust Type IA_ [Dealer FOB I—
r~Maore Infarmation
Cantact |Mr_ James Rockyille Opened |02/15/03
Resale Nar ISR—EW399291 sIC
Cauntry | DE Mhr

—Selection Critaria

Cancel | Forwardl Back |

W chq_ca | W FF 4

Upon selecting a specific customer, additional Drill Down options are available by selecting
the drop down arrow. Click once on the option you wish to see.

These options include:

Invoice Inquiry Sales History

Open Aging Ship-To Display

Check Detail Display Comment Display

Open Orders Customer Note Maintenance
Aging $ Sales Customer Note Display
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Vendor Profile — Allows quick access to Vendor Maintenance information recorded in the Vendor
Maintenance files; as well as additional drill down options from the drop down menu.

Using any of your Lookup options, move to the Vendor field and select a specific Vendor.
This will display the settings from the vendor maintenance file in Accounts Payable for the
vendor you have selected.

,.ﬁ ACS MASTER v8.0.0 SpeedSearch - Accounting (Vendor Profile
File Edit Favorites Help

Irevoice Incjuiry

D|E| |_<_)|v:||:—.|| ’lﬁlﬁ E’ﬁ ?lglﬂ Check Detail Inquiry

Open Purchase Orders |
Tookips :I — Salection Critefia Open Purchase Requisitions

Purchase History And Detail
- Accounting “endor IDDD1 0o E.LS. Purchase Address Display

teoile Inactive IE 40023 Ridgeway Drive Camrent Displa_y
vendar Profile Lake Farast CA 92656 Yendar Note Maintenance

General Ledger wendar Mote Display
+ Distribution

+ Service Repair - Detail Displa; Ilnvoice Ingjuiry
+ Executive Summary Contact [RobertWarren

+ System
Alternate Seq IHOLDEN
Fhaone # I(?1 49830-9233  Ext IDDSZ

Fex# [(714) 830-9236
AcctID [i-3z22

Opened |02/05/69
Hald Invoices IND
1099 |N0

~More Information
Federal ID # [10-456982

F.0.B |
Ship Vial

(0] | Cancel | Fanyard | Back |
Wh’cq_\fﬂ W FF 4

Upon selecting a specific vendor, additional Drill Down options are available by selecting
the drop down arrow.

These options include:

Invoice Inquiry Purchase Address Display
Check Detail Inquiry Comment Display

Open Purchase Orders Vendor Note Maintenance
Open Purchase Requisitions Vendor Note Display
Purchase History and Detail
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General Ledger — This option will provide transaction history in detail or summary format for
any General Ledger Account selected. To provide the most up to date information available, it will
be necessary to run and update your Daily Detail Register as this posts all updated transactions
from your other modules to General Ledger. See the General Ledger section of the manual for
more detailed information regarding the Daily Detail Register.

Note: Access to SpeedSearch General Ledger Transactions may not be available to all
users depending on each user’s security levels. Specific Journal ID codes may also not
be available

Although your General Ledger module offers a Transaction History report, the SpeedSearch option
provides search criteria not found in your GL report options.

Beginning Account Mumber |

Ending Account Nurnbier I
‘Wildcard

Beginning Transaction Date IDUDUDQ
Ending Transaction Date IUB.-"3U.-"99
Beginning Period/rear I I

Ending Period/rear

Journal ID |A||
Audit Number

Application Options INDne

Application Main Options I

Application Secondary Options |
Reference 1
Reference 2
Reference 3
Feference 4
Reference &
Feference b

Detail or Summary ID_

oK | Cancel |
vB.0, h’cq_ga |'D':Detai| SS'=5ummary W FF 4

Beginning and Ending Account# - allows you to perform a search for an account
number or a range of account numbers

Wildcard - enables you to select accounts that have common numbering as part of their
identification. EXAMPLE: if you want to select all accounts that end with 10, enter ###10
in the Wildcard field.
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Beginning and Ending Transaction Date — give you the option of selecting a specific
date or a range of dates.

Beginning and Ending Period/Year — will capture all transactions for an entire period
or range of periods.

Journal ID - Each GL posting is assigned a Journal ID from the transaction that created
it. EXAMPLE: Job Material/JM, Cash Receipt/CR, Journal Entry/JE, etc. Using the drop
down arrow it is possible to select from a list of Journal IDs if you wish to narrow down the
search by the type of transaction.

Audit Number — Each of the Registers throughout your system will generate an Audit
Control Number that identifies the General Ledger Postings created by the transactions
included in the register. Entering the Audit number for any given register will provide a
report showing all of the transaction included for that audit number.

Application Options — This option allows you to select from None, Customers, Vendors
and Jobs if you would like to use the remaining fields to narrow down your search.

Application Main Options and Secondary Options — these information fields will be
specific to the criteria entered in the Application Options.

Reference 1-6 — The Reference fields available will be determined by the Journal ID
code entered or by the Application Options that have been entered. If you have reference
information from related reports, you may also enter this data in your 6 reference fields.

EXAMPLE: If you are retrieving data from Accounts Receivable Cash Receipts, one of your
reference options could be the Customer Check Number. Entering the specific check
number would narrow the resulting information generated by the report.

Detail or Summary — The report may be run in Detail or Summary format.
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General Ledger Transa

Beginning TrcDate  02/0140
Ending Trx Date  04/30/10
DetailifSummary  Detail

[rig Wiew I IDispIay Customer Check Detail

Account | Description | Date |Petiod [Jml|Audit | Memo |Ref1 |Rerz2 Debits| Gredits| Rer 3 |Refa  |Ref

1200-03  Inwentary - Man Stock 02mano Jan10 QP 0000310 Evetest Industries ooo1o0 0005280 290 Jnoz2oo0
1200-03  Inwentary - Man Stock 02724110 Jan10 QP 0000310  Evetest industries 000100 0005285 194 40 010 0002202
1200-03  Inwentary - Man Stock 0225110 Jan10 QP 0000310  Cash Sale 999999 0005286 74500 010 02205

Total FarJan 10 269 40

1200-03  Inwentary - Man Stock 0224110 ooo0114  Joh Material Credit aootoo  0osnnn Ja.00
1200-03  Inwentary - Man Stock 02724110 0000114 Job Material Credit oooto0 005000 25000
1200-03  Inwentary - Man Stock 0224110 ooo0114  Joh Material Credit oootoo 005002 4308
1200-03  Inwentary - Man Stock 02724110 0000114 Job Material Credit oootoo0 005002 1874
1200-03  Inwentary - Man Stock 0224110 ooo0114  Joh Material Credit oootoo 005003 14800
1200-03  Inwentary - Man Stock 02724110 0000114 Job Material Credit ooo1o0 005003 5500
1200-03  Inwentary - Man Stock 0224110 ooo0114  Joh Material Credit oootoo 005004 144,00

Total For Feb 10 74383
Taotal For 1200-03 1,01323
Tri Balance 1,01323

1250-02 WP - Material - Mechanical Repair 02mano 0000310 - Everest industries ooo1o0 0005280 8575 JOBMATERI  J002000
1250-02 WP - Material - Mechanical Repair 02724110 0000310 - Everest industries 000100 0005284 32500 JOB MATERI  J005000 .JI]I]{
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Distribution will give you access to:
Inventory Invoice History

Non Stock Inventory
Pricing Inquiry
Open Customer Orders

Open Purchase Orders
Open Purchase Requisitions
PO Receipt History

Sales Inquiry

Inventory — This option gives you quick access to the Inventory Item information recorded in
the Item Maintenance files, system quantities for each item, as well as, providing drill down
options from the drop down menu.

Using any of your Lookup options, move to your Item field and select an inventory item.
This will display the settings from the item maintenance file for the item you selected.

bility

mer Orders
Fricing Inguiry
Open Purchase Orders

A3 Acs MASTER vB.0.0 SpeedSearch - Distribution (Inventory) Dpen Purchase Requisitions

Fle Edit Favorites Help
D] a|x[a]% %] v |&|en|Es| ¢ @] m|

+ Lookups ﬂ i Selection Criteria
+Accounting [tam I] i)

- Distribution Inhactive IE
Maon Stock Inventory

Inventory
Pricing Inguiry |
[ Detail Displa [item Availahility -

Prod Type W 4.0, Srrith Matar Taxahle m SA IF
Itern Class IEI_ fitern Class B Sale UM IW Purch IEA—
ltem Type m |Purchased ltem Come Fet I_T ‘eight IW
AlfSuper l_ |
On Hand |—45

[i1:]

24 \

On Order 5

~More Infarmation

Receipt Date IW
Sald Date [06/23/08

Issue Date [05/10/09

This basic inventory information will
include quantity data as well as further
drop down options.

3PH THF 1755RPM
SMITH

Open Customer Orders
Sales Inguiry

Invoice History

Open Purchase Orders

Open Furchase Redui
PO Receipt Histary

+ Service Repair

+ Executive Surmmary

+ System

Committed

Awailable

Adjustment Date |01/10/03

Transfer In Date IUE;’E?,I[IB
Transfer Out Date IDZ,"Z?,IDQ

Ok | Cancel | Fanward |
lehar PP

Fieturn Date IDD;DD,‘DU

Eack |

w0, [leq_ia |

£

Additional information available through the drop down menu includes:
Item Availability Transaction history
Open Customer Orders Sales History
Pricing Inquiry Comment Display
Open Purchase Orders Customer Invoice History
Open Purchase Requisitions Vendor PO Receipt History
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When performing lookups, your ACS/MASTER SpeedSearch option gives you ways to filter the
information you are searching for.

I,.-ﬂ,[ilnventory Item Log 1 {ACS MASTER 8.

File Edit Record Vie™gePeorites  Help
Dlﬁl}(lgol‘: |H_;{|ﬁlﬁl Start with

Inventary [tem Mumber Inventary ltem Description
100 3PH 1HP 1755RPM 5EH TEFC RE, . FUR B EA : .00
1000 Motor Length Adapter Drayton 12200
1001 3PH 3HP 1755RPM 5EH TEFC RBASE 33.00 000000
1002 3FH 4.5 HP 1755RPM 5EH TEFC 19.00 000000

100BLY 2PH 5.0 HP 1755RFM 56H TEFC 0.a0 000000
10 JPH 1FHE 1 FREDEhA TR TERRT DL 1A 0.00 ]

10378 CLE: 4@. Filter Data (ACS MASTER 8.0) 35.00 000000
1100 Ll 1E3.00 000000

1108 BEAI Calumn(s P 4.00 000000
Tl Mo 5] IInventor_l,l Item Description a0 H000

121324554 214 Operator | | 0.00 000000
000000

1300 3FH : 124.00
14 GF200 Mag Wl [A— 545.00 00000
400 FH Lontains 348.00 000000
1401 Z°H Equal to 213.00 1.00_|000000
1402 15" Net equal to 251.00 1.00_|000000
15 GF200 Mag Less than 50.00 0.00_|000000
154545 1221 Greater than 0.00 0.00_|000000
1545758 3Py [v8.0.0 syed PP 4 1.00 25,00 [000000
16-Chlwd COPPER MAGNET WIRE - 16 ROUND FUR] [L6_[lB 1158200 0.00_|000000
17-Chw COPPER MAGNET WIRE - 17 ROUND PUR| [LB_|EA [ 11640.00 0.00_|000000
175115 NEMA D FLANGE FIT 21372157 FRAMES FUR[1_|E& [E& TE.00 7400 [000000
1954 Magnst wie PUR[1_[FT__|AL 50.00 0.00_|000000
1385 Magnet wire PUR[1_[FT__|AL 0.00 108_|_0.00_|000000

[ ]

Filter: OFF 24 Becords Lot/Serial Cust ltem | Synonym | Item | 0K I

Inactive Avvailable < 0 OnHand < 0

w3, 0.0 |syc_|a | | |PP

-
=]

-
jury

—
P2

jry
3%}

-
=

—
=]

-
m

ry
=

=1 =1 =t =] =1 o) £ E=T e TR, | RS F=1 pro =1 Ee T =1

—
oo

-
w

5]
=

21
22
23

Your filter “button” will allow you to determine specific criteria by which to search. In this
example it provides Column selection, Operator options and the entry of specific Value.

For detailed training regarding the data processing “buttons” located at the top or your
SpeedSearch windows, please see the Data Process Training section of this module.
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Non Stock Inventory — Because your system captures transaction information for Non Stock
items, it is possible to conduct searches using the Non Stock Item#. Once you have begun to
accumulate transactions for Non Stock Items, it is possible to perform a look up in the Non Stock
Item field, or simply enter the Non Stock Part#.

NOTE: To utilize Non Stock information and Sales Inquiries, it is important to be consistent
in your numbering system for Non Stock Items.

Ak ACS MASTER vB.0.0 Speedsearch - Distribution (Non Stock Iny — ol x|
Fle Edit Favorites Help

il L1 e ol e e A Rl Y TR —

+ Lookups d [ Selection Criteria Open Purchage Orders

+ Accounting Mon Stock [tem |1 45475 Open Purchase Requisitions

- Diistribyti Transaction Histo

Dietibutian Description END BELL Customer Invoice rIﬁistory
Wendor PO Receipt History

Invento

Mon Stock Inventory
Fricing Inquiny
COpen Customer Orders Detail Display iOpen Customer Orders =

ISaIeg Inﬂyitry Created Date |1 1/04/08 Last Cost | 75.00
nvoice History
Open Purchase Orders Last Receipt Date |1 1/13/08 Last Price I 0.00
Open Purchase Regui l—
FO Receipt Histary Last Sold Date
+ Service Repair Lastlssue Date |1 1/13/08

+ Executive Summary

+ System Last Return Date I
Created By IRCS

Creation Source [OE
# of Transactions I z

|—M0re Inforrmation

EXAMPLE: Part# 1-45475, Part# 1 45475 and Part# 145475 would not be
considered the same part and, therefore, when performing searches using a specific Non
Stock part number, would not all be included in your search results.

Additional information available through the drop down menu includes:
Open Customer Orders Transaction History

Open Purchase Orders Customer Invoice History
Open Purchase Requisitions Vendor PO Receipt History
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Pricing Inquiry — If you utilize the Pricing Table or Contract Pricing options available to you, the
Pricing Inquiry search gives you fast, easy access to that data.

Provide the Customer#, Customer Pricing code, Inventory Item# and the Warehouse#
and your ACS/MASTER system search all existing Pricing Matrix information that exists.

A ACS MASTER v8.0.0 SpeedS
File Edit Favorites Help

AR

_I Selection Criteria
Fs

+ Accounting

- Distribution
Irventary
Maon Stock Invento

,.ﬁ Pricing Inquiry (ACS MASTER 8.0)

Customer # IDDD1DD |Everest|ndustries

Pricing Code IDLR |Dea|er
lterm # |1 [ili] 3PH 1HF 1756RFk BEH TEFC RBASE A0 SMITH
YWarehouse |D1 |Greenville

Cancel |

3.0, [jcq_oc |Is The Above Information Correct? .

The resulting information will then provide you with additional drill down options.

/M Pricing Inquiry

Customer 000100 Everest Industries Aarehouse 01 Greenwille
Pricing Code DLR Dealer List Price 350.00 o Aarmilabilit
ternst 100 MSRP 3a7.00 Oper ltem Orders
Itern Description 3PH 1HP 1758RPM 56H TEFC REBASE A.O SMITH Unit Cost 204 .87 Open Customer Orders
ltem Class B Item Class B Open ICusstamen"ltem Orders

[tem Availabilny >

Clescrigtion
Caontract Pricing Spring Promotion | 05 3 0715/03 B

Mo Table Pricing Found

In this example, Customer 100 with a Pricing Code DLR for item 100 accesses the Contract
Pricing structure currently set up in your system. However, you will see that no Pricing
Table information exists using this criteria.

Additional information available through the drop down menu includes:
Item Availability

Open Item Orders

Open Customer Orders

Open Customer/Item Orders
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Open Customer Orders - When searching for Open Order information, your system gives you
the following fields to narrow your search:

,4-_5 Open Customer Orders (ACS MASTER 8.

Customer # IW Ewverest Industries
Ship To# [000001  North Paads Division
ShipTo Name I
Order # I—

WWarehouse Im _a:. Yith
ar 3
ltern # I lEquaI To

Maon Stk DesciMemo |
Customer PO # I

Beginning Order Date IFirst
Ending Order Date ILast

Cancel |

The more specific the data entered, the narrower your search will be.
As you step through each field, you will find that the information available in the drop
down menus to the right will be populated based on what information is entered.

As with most queries, you will find further options in the drop down field of your query
results

,.'fl-j Open Customer Orders splay Order Detail

Display Order Ribbon Data
Display Order Image

History Customerftem Invoices

Open ltem Purchase Orders
Custorner 000100 Open ltem Requisitions

MName Everest Industries Qrder Mote Display
farehouse 01

IDisp\ﬁy Order Detail I

Crdered3ack Ord| Shipped| Unit Cost Unit Price| Ship Taotal| Order Total -der GP% /| Vendaor
000100 0001152 080 N 2 i] 2 1.00 20470 40840 40840
TEST 000100 0001152 120 N 3 1,788.74 361000 10,630.00 10,830.00
CYLINDER 000100 0001152 1533 a 4.50 5.30 5.30 5.30
3FH 10HF 1800RPM 215T OPEM HE General EDDD100 0001152 163 5 33326 G000 0.0o g50.00
3PH THF 1795RPM 56H TEFC FBASE AC SM 000100 0001152 1733 20487 75000 0.0o 750.00
3PH 1HF 1755RPM 56H TEFC REASE AQ SM 000100 0001152 183 3 204.87 38000 0.00 350.00
Bearing 000100 0001152 1893 5 7363 28320 283.20 28320
3PH THF 1755RPM S6H TEFC RBASE AQ SM 000100 0001152 203 3 20487 70000 700.00 700.00
458123578 5PH 18HF 1800RPM 21587 000100 0001152 213 N 28500 35700 0.00 357.00 aoo1oo
100 3PH 1HP 1755RPM 56H TEFC RBASE AC SM 000100 0001153 1705 20487 35380 0.00 353.50
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As you process through system data using SpeedSearch, you will begin to see some
drill down options make a distinction between “Images” and “Detail”.

EXAMPLE: When viewing a list of open Sales Orders for Customer 100 you have drop
down options that include Display Order Detail and Display Order Image.

If you select Display Order Image, your system will provide a copy of the Order as it was
printed for the Customer.

However, if you select the Display Order Detail option, the information provided will
include DETAIL information as it was entered on the original document.

4fj Customer Dpen Drder Detail Display

Customer 000100 PO PO1234
Mame  Everestindustries Rek#
ShipTo 000001 Ship¥ia UPSGCD
ShipTo Name  Maorth Roads Division Salesperson  Judy D. Peterson
Ordersr 0001152 Terms 2% 10 Days - Met 30
Ship Date  03/25/04 Type

rig Wigw I I Display Order Ribbon D ata

e SUGEREG]| EEEIROIG]| ShITTPEG]| Wil WIATEE| il GEl| Ot ek I &P Womehn ||POMumieEr (08
3P El 0 i

o1 100 3PH THF 1755RPM 56H TEFC RBASE A.0 SMITH 204.87 Ta0.00 72.68

1
1

01 100 3PH THP 1755RPM S6H TEFC RBASE A.0 SMITH 1 204.87 350,00 41.47
1

01 458123578 SPH 15HP 1800RFM 215Y 285.00 357.00 2017 000100 0002178-010

Totals 4 1,028.00 k 2107.00 51.21

Discount 0.00
Tax Amount 0.00
Fraight .00

kI

Order Nates

wE.0.0 sys_agb |

In this case that includes Line Seqg#, Line Code, Warehouse, if the item was Drop Shipped,
Product Type, Item Cost, if pricing was manually entered and if the item was part of a Kit.

This type of detail is available for numerous documents, such as, Sales Orders, Purchase
Orders and Purchase Order receipts; you will find it available when your drill down options
include a “Display DETAIL" option.
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Sales Inquiry - options allow you to search using any or all of the five options listed.

,.ﬁ SpeedSearch (ACS MASTER 8.0)
d File Edt Favorites Help

Djajx)sls|Elalw]y T T o w),
Cust# 4/Item# /Inthe/ CustFO / Descriptian

fooo10n | [ii |

|Inv # Inv Dte Item # Description

o]
9
w

0005233 062309 100 3PH 1HE 1755RPM
0005225 0&0Z0%+100 3PH 1HF 1755REM
0005225 0&0zZ09*TZ TEIT
'looosz2zé Dé0z09 100 3PH 1HF 1755REM
0005226 0&0Z0% 100 3PH 1HF 1755RPM
00052zZ6 0R0Z0% 100 3PH 1HF 1755REM
0005226 0&0Z0% 100 3PH 1HF 1755RPM
00052zZ6 0R0Z0% 100 3PH 1HF 1755REM
0005226 0&0Z0% 100 3PH 1HF 1755RPM
00052zZ6 0R0Z0% 100 3PH 1HF 1755REM
0005226 D&0DZ09*TERT TEIT
0005226 0ROZ09+100 3PH 1HF 1755REM
0005226 D&0Z09*NZ 4
0005226 0ROZ09*NZ TEST N3z
0005226 D&0Z09*NZ TEIT NIZ
0005227 080Z0% 200 Street Chain
0005223 052509 31222 BALL BEARINGZ - SHEIL
0005223 032509 631322 Bearing
0005222 0512Z09% APECIAL ITEM
V:000150 P:0002114
0005222 0512Z0% S151E 3PH 15HFP 1800RPM Z54

»

SR I T S VI N

PrRrRrRROoODODODODDORRRRERRDOWM
s

[

| sales Inquiry TRT=N/S

In this example we provided Customer number only; the result is a listing of all Stock and
Non Stock items purchased through Order Processing.

However, by entering Item#, Invoice date, Customer PO or Descript, it is possible to
narrow your search.

EXAMPLE: Your customer wants to purchase an item he bought 6 months ago, but does not
remember a special Non Stock item number. He can, however, give you the Purchase Order
number he used for the transaction. Using a combination of the Customer and Purchase Order
numbers will produce the items included in the sale.

Note: The Non Stock Items are flagged using *

Note: Information display will be sorted by most recent sales first.
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Invoice History — This option allows you to access specific Customer’s invoice history
without having to access Customer Maintenance.

,4;5 Customer Invoice History (ACS MASTER 8

Customer £ (000100 Ewerest Industries
Ship To#
ShipTa Mame I
Order #

YWarehouse
ltem # ||
Mon Stk Descitermo I
Customer PO # I
Job#

[rvoice # I
I—

Beginning Invoice |First

Ending Invoice Date ILast

Simply supply the pertinent information and your system will display the selected data and
provide further options via your drop down menu.

The information or options available in the drop down fields on the right are determined by
the data entered in the Ship To Name, Item#, and Non Stk Desc/Memo and Customer PO
#fields.

4.5 Customer Invoice History

Display Invoice Image
Zustormer 000100 Cpen Customer Orders
Mame Ewverest Industries Irvoice G/L Postings Display

ID\sp\ayInvoice Dretail

Date | Inv Date
0005163 J001000 VARPELE A SHIP UPS v 08/10/01 /27/08  09/27/08 g 02 366.83 . 5 .
0005184 J0D2071 000098 AV) TEST OUR TRUCKAY] 08/31/05 0803/05 08/31/08 TEO.B4 10 00 Everest Indi”
0005185 0001152 000001 JDP PG1234 UPS GCD  +0M 03/15/04  03/28/04 10/01/08 1143488 3024342 B2.18 00 Morth Road®
0005187 0002082 JOP ASFDASFD UPSGCD  ACS 10/03/05 10/03/05  10/03/05 G3.20 144.00  86.11 00 Everest Indi
0005188 0002083 JOP SDFASFDSFD UPSGCD  ACS 10/03/05 10/03/05  10/03/05 54.80 216.00 868.1 .00 Everest Indi
0005189 0002084 JDOP SFDASFDASFD UPSGCD  ACS 10/03/05 10/03/05  10/03/05 54,80 216.00 861 00 Everest Indi
0005190 0002085 JOP SASFDASFD UPSGCD  ACS 10/03/05 10/03/05  10/03/05 158.00 360.00 861 .00 Everest Indi
0005192 J0D2071 000099 AvVJ 123456788 OUR TRUCKAY] 02/08/07 02/08/07  02/08/07 0.0o T60.64- 100.00 - 00 Everest Indi
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Open Purchase Order — It is possible to conduct searches for open Purchase Orders and
narrow down the results by entering specific criteria.

S Open Purchase Orders (ACS MASTER 8.0) - 10| x|

“endar# (000
YWarehouse
term# 100 Im
Man Stk Desc/hiemo I j
Jok #
Sales Order #
PO#

The information available in the drop down options on the right is determined by the data
entered in the Item# and Non Stk Desc/Memo fields.

As with most searches, the resulting information will include further drop down options.

4 Open Purchase Orders

Jendor 000100 Display PO Image
Name EIS. “andor/ltem PO Receipts

terndt 100 (Starts With) Open ltem Requisitions

Whiltern | Description Lin |vendor |Lg

01 100< TEST 0002122 010 000100 M 09/06/08 09/06/08
Totals

Open Purchase Requisitions
Much like your Open PO search, this option gives you the ability to enter specific criteria to

search open requisition information.

The information available in the drop down options on the right is determined by the data
entered in the Item# and Non Stk Desc/Memo fields.

A Open Purchg =10 x|

Wendor#
Warehouse

[tem# 100 Im

Mon Stk Descitemao I LI
Job#
Sales Order #

Requisition #
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The result displays further options for drill down purposes.

_.-ﬁﬂpen Purchase Requisitio

Dlspla Reqwsmun Image
Jendor 000100 Open Yendorfltem PO's
Mame EIS. Open ltem PO's

ltern 100 (Starts With) Display Linked Dpen Order

Jrigy ViEV_LI IDispIay Requisition Detail
Wh ltermn | Description i JobiCrders® | Ordered| Unit Cost| Extension
01 100 TEST 1044 04 l 32804 0oo1152-080 Z 1.00 200

2 200

Purchase Order Receipt History — Gives you the ability to search for and review specific
Vendor Purchase Order Receipt records.

The information available in the drop down options on the right is determined by the data
entered in the Item# and Non Stk Desc/Memo fields.

,.ﬁ Purchase Order Receipt History (ACS MAST = |EI |i|

Yendor # qumuu EIS.

Warehouse

IStar‘ts With  » I
| =

FO#

Recsipt Date | I vl

Once the receipt detail is displayed, you will also be given further drill down options.

4 Purchase Order Receipt History
v Receipt Detail
ltern Awvailability
OpenVendaor PO's
Jendor 000100 852: \\::r:d;glfm PO's
MName EIS - "
X FO Receipt G/L Postings Displa
ftern# 100 (Starts With) it G/ gs Display

Ziring Vieﬂ IDispIay Receipt Detail

Description Lin |VYendor
S ] ) 040 000100 S O 4
1DD 3AFH THF 1755RF’M 56H TEFC RBASE A SM 0002062 DDDEDQZ 080 000100 DSMBEM 11!18!08
100 3PH 1HP 1755RPM 56H TEFC REASE A.O SM 0002062 0005097 040 000100 03/18/04  11/13/08 0o1000
100 TEST 0002105 0005080 010 000100 0B/22/01  DB/22/01 001001
100 3PH THP 1755RPM 56H TEFC RBASE 0002123 0005083 020 000100 09/10/08 08/10/08
1001 3PH 3HF 1785RFPM 56H TEFC REBASE 0002162 0000008 020 000100 02/27/08  02/27/04
1001 3PH 3HP 1755RPM 56H TEFC RBASE 0002165 000000DB 010 000100 03/06/09 03/0B/03

Totals
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Service Repair will give you access to:
Job Inquiry
Catalog Inquiry
Equip Storage Inquiry
Vaughen'’s Price Inq

The options included in the Service Repair SpeedSearch option will vary based on the specific
modules and options purchased. The availability of Catalog, Equipment Storage, Vaughen’s
Pricing and Job Scheduling or Tracking will all be subject to Module Purchase, User Security and
System Configuration. Please contact your network Administrator or ACS/MASTER Project
Manager with any questions you may have.

JOB ENTRY VS. JOB INQUIRY:

The Job Entry function in your Service Repair Processing module is designed to be used for the
purpose of entering/updating job information MOT for Job Inquiry purposes.

(See Service Repair Basic Processing)

There are multiple Job files that are opened when a job is accessed through Job Entry, if another
user is attempting to update job information while these files are open, it can pose a problem
when updating information.

To avoid this possible confusion, it is suggested that Job Inquiry be used for all informational
access to any active job.

Job Inquiry - provides viewing access to the data that has been previously entered for a
JOB. Upon accessing Job Inquiry, you will be asked if you wish to inquire on an ACTIVE or
HISTORY job.

Inguire on Active or History Johs?

Active | Histary | Cancel |

va.0. |syc_><c | 4
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Upon selecting valid job #, your ACSMASTER System will display Job Header information

for the job selected.

NOTE: The highlighted fields are the only fields that can be changed or updated while in

Job Inquiry.

_- Speedsearch (ACS MASTER 8.0)
_ Fle Edit Favorites Help

=10l x|

Dja|x|s]xmlw e alr e w

Job Jooigga |
- Joh Header

FCUVE!

Department|ik

/P Dese |11

Ouotel |

Cust#{001007

By

Ship To #|uuunaa

Type[aC pEMOTOR

s
FhEE!IDS,-"‘I 0/04

S |ElakerAnd Harrison
1l

SIEakerAnd Harrigon

0 |21 300 Narth Trirn Way

H[21300 Marth Trim Way

L |5une 128

I[5uite 128

Prml Iy
Crp|

D ISeaﬂIe, WA, 98004-

Credit Statug Open

WWarr [

PISeartIe, iy

OHJok [T st

| EEES

Dt o7

Shp [06/08/09 h
Inv[06/8/09

salid 030

CustP.O4#

PO, Rel#

Misc#

Ship Via

Slem

-

=3

Job DESCI

Fet |

Contact IAmoId Baker

Cite I

.00

FC2|

Eludl

.00

Priornyh i |LOW PRIORITY

Locl

Estl

.00

Fiepl ltemm |

Repl PI’ICI 0o

C ok | Cancell

Sts]J08 INVOICED. INYOICE# 0
Inv[0005232

Status | Equip\Dl

oosz32
I 2234.00

MNaotes | Links | JobFo\derl

'vB.0. mji_aa |Is The Abowe Data Carrect?

cul

4

NOTE: you now have direct access to your Job folder which contains any attachments that

exist for this job.

Upon selecting OK, your system wi
inquiry:

Job Number

Labor Summary Inquiry

Labor detail Inquiry

Material Inquiry

Purchase Orders

Cost Summary Display
Variance Display By Labor Code
Variance Display By Type Work

Il display all remaining options available through Job

Attachments Display

Job cost Detail Report

Billing Inquiry

Nameplate Data

Special Instructions

Estimates

Job Tracking

Job Maintenance Inquiry Options

41
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Upon selecting Job Maintenance Inquiry Options, you will have access to further Job
Maintenance information:

Job Number Mail To

Header Customer Instructions
Routing Data QA Data

Job Dates Job Status Inquiry Options

For a detailed explanation of your Job Inquiry functions, please see the Service Repair
portion of your manual.

Catalog Inquiry — If the Catalog option has been purchased, installed and configured as
part of your ACS/MASTER system; it is also possible to perform Catalog Searches.

..I_l SpeedSearch (ACS MASTER 8.0)

File Edit Fawaorites Help
o8] 2] 4 Bl <

Category IAC-MTH |

I,atr;iSpeedSearch (ACS MASTER 8.0)

File Edit Record View Fawvorites Help

Category Mumber | Code Description
AC-HMTR ACMOTORS
BBRMG BALL BEARING C&
ERUSH BRUSH CATALOG
FAM-AC FAMS -ARMATURE
GRBUST GRAMNGER BUSTE
Hetaf Houston katar Catal
HOIST HOISTS

HYDCAT Hydraulics Catalog
KITHOT MOTOR KITTING
MARAT MARSTHOM b OTO|
FMOTORA 1 PHASE MOTORS
MOTOR3 3 PHASE MOTORS

-y
=

—
pry

Set up by Categories, you will select the appropriate Category Number and provide the
individual specifications you wish to search for.
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_1[5 SpeedSearch (ACS MASTER 8.0)

File Edit Favorites Help

MIE]

|&] & |Bl@1e] «] > [va]£]dn]RE] 2 |&] |

Category |AE7MTR

}AE MOTORS

Enclosure

List Price

[Beginning]: I—
[Ending} I—
[Beginning}: l—
[Ending) l—
[Beginning): l—
[Ending} Ii
[Beginning): li
[Ending]: Ii
[Beginning): Ii
[Ending} Ii
[Beginning}: I—
[Ending} I—

Serv_Fchr

Design

Fload-Eff

Mourting

Mulisyrn

Heitz

[Beginning, Ii
[Ending Ii
[Beginning, l—
[Ending l—
[Beginning l—
[Ending l—
[Beginning, l—
[Ending li

[Ending! Ii
[Beginning Ii
[Ending Ii
[Beginning I—
[Ending, I—

[Begimmng].l Woltage
[E ﬂd\ng].l

[Beginning I
[Ending I

Ok | Cancel Frint |

Ga [ 4

¥
)
)
)
)
)
I3
I3

[Beginning]:l
¥
¥
J:
J:
J:
)
)

0.0 fjem_ke |Er|ter IMfg

For a detailed explanation of your Catalog Inquiry functions, please see the Service Repair
portion of your manual.

Equip Storage Inquiry — If the Equipment Storage option has been purchased, installed
and configured as part of your ACS/MASTER system; it is also possible to perform
Customer Equipment searches.

Enter Customer and Ship To information; the system will allow you to perform a lookup to
select from a list of existing Equipment ID numbers previously established for this
customer.

I,dﬁﬁpeede_-arch (ACS MASTER 8.0)

File Edit Favorites Help
DjE|x|s|t|Bl@fu]«r|r

IE werest [ndustries

Cuztarmer ||:||:||:|-| ]

Ship To |nnnnm INnrth Roads Division

Equipment ID |1 TI4ETS
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Detail information will display for the Equipment ID entered.

/S speedsearch (ACS MASTER 8.0)

File Edit Favorites Help
Dlalx|s|s|l@|i] > ] e]nle |e|w

Customer Innm oo IEVEIESI Industries

Ship Tnlggggm INurlh Foads Division

Equipment ID | 23456709

~Header
Equip Mo W PW“'SDUTH—
Dese 1 [SOLTH PLANT BOILER Dept[Es
DaanIELD G4 F‘mnessl—
Dasc 3| Machinel—
Equip Tylﬁ }AE MOTOR Maching Locl—
Ealaguryl | Ltu:atinnl—
Next Follow-Up DHIEW

Fipl Equipl

Rpl Paltl

For detailed information about the set up and use of Equipment Storage, please see the
Service Repair section of your manual.

Vaughen'’s Price Inquiry - If the Vaughen's Pricing option has been purchased, installed
and configured as part of your ACS/MASTER system; it is also possible to perform
Vaughen'’s Pricing Inquiries.

I,qﬁSpeedSiaarch {ACS MASTER 8.0)

ILCde Description Worn WC  5td Hrs Won Price Rep Price File Edit Favorites Help

W04 Rewind DC_armature 1040 3254,00 7632, 0 | =] §| £ || | II4
W05  Rewind DC shunt-wound fields 1044 2115.10 7692, !

W06  Rewind DC armature plus shunt 1048 5043, 7692, Job Typel—
wig Recondition - Type B pricing 1110 813, Te82. CIassIDl_

Wil 2 new ball bearings - furnish 2200 243,

w4z Commutator turh undercut & pol 3424 215, . Horsepowerl

was Dynaml;ally halance armature 4002 158. . F\PMI—
e Metallize one surface 4100 151. -
W52  Bore & bush bracket 4150 187. . Price T.vEEI
b atar Typel
Framel
Euslnmerl

NOTE: This option also requires current licensing for Vaughen’s updates.

Set up by Job Type, Vaughen’s Inquiries allow the user to access suggested pricing based
on motor specifications.

For detailed information about the set up and use of Vaughen’s Pricing, please see the
Service Repair section of your manual.
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Executive Summary - This feature enables you to take a “snapshot” view of your
company’s financial details. Totals can be viewed for several months or in a monthly day-by-day
breakdown. It uses its own data file, consisting of summarized data from the various modules.
To keep the Executive Summary as up-to-date as possible, you should run the Generate Executive
Summary task regularly. Please see the System Maintenance section of your manual for further
information regarding the Generate Executive Summary function. This process can be run at any
time; when generated, data for all companies is created.

Both Summary Analysis and Calendar options allow the user to select a specific month and
year to view. You will also select the display of amounts, units or averages.

The Summary display is divided into four sections:

I,.d.r.iEHecutive Summary for ACS MASTER 8.0 - |E||i|

File Edit Yiew Favorites Help
4 | > |ﬁ | Eﬁl @ |@ |M |Accounts Receivable j |May j |2D1D |Amounts j

— &R And AP Analysis

Future Pricr Tatal

Accts Rec 8,825 357.657 372188

Accts Pay 4068 37,630 41,758

r— Order Analysiz
Pricr Tatal

Sales Orders 159,299 159,299

Purchase Orders 88,792 88,792

 Sales Analysis
Future April Pricr Tatal
Sales Analyzis 1} 9,250 1.573 451,959 463,130

Gross Profit 18.92% 95.00% 11.28% 11.65%

r~ Inventary Analysis
On-Hand Cormnrnitted Available Wwhork-ln-Process
Inventory 537.715 18,187 519,528 I 80,881

Last Generated 0519420010 0K, | Cancel | Calendar

wiE.0.0 |sys_qc | | |PP

AR and AP Analysis
Order Analysis
Sales Analysis
Inventory Analysis
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Summary of Accounts Receivable
AR Analysis will display the current and immediate past two months of summary along
with prior and future information.

Balances of open AR invoices are aged by invoice due date into the correct month/day.

Summary of Accounts Payable
AP Analysis will display the current and immediate past two months of summary along with
prior and future information.

Balances of open AP invoices are aged by invoice due date into the correct month/day.

Summary of Sales Orders

Open Sales Orders line items are aged using the line item ship date, if one exists.

If no line item ship date has been entered, then the ship date from the order header is
used. If no ship date has been entered, then the order date is used.

Line item extensions are then accumulated by the month/day.

Sales Tax, Freight and Discount amounts are not included in the order totals.

Sales Orders displays current and future months, as well as prior and future totals

Summary of Purchase Orders

Open Purchase Order line items are aged using the line item required date if one exists.

If no line item required date has been entered, then the order date from the PO header is
used. Line item extensions are then accumulated by the month/day.

Purchase Orders displays current and future months, as well as prior and future totals.

Summary of Sales Analysis

Invoice history total cost amount are aged by invoice date into the correct month/day.
Gross Profit Percentages are derived by dividing the profit (total sales minus total cost) by
the total sales amount.

The total percentages for each month are display for the current and two prior months, as
well as prior and future.

Summary of Inventory

On Hand is the sum of each warehouse’s on hand amount. This amount is calculated by
multiplying the warehouse item cost by the current quantity on hand.

For lotted/serialized items, the actual cost associated with the lot or serial number is used
instead of the warehouse item cost.

If LIFO/FIFO costing is used, the costs for each LIFO/FIFO tier for each warehouse (and
the associated quantity) determine the total on hand amount.
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Committed amount is the sum of each warehouses’ committed amount. This amount is
calculated by multiplying the warehouse item cost by the current total committed quantity
at the warehouse.

For lotted/serialized items, it is the actual cost associated with the lot of serial number
instead of the warehouse item cost.

If LIFO/FIFO costing is used, the cost for each LIFO/FIFO tier for each warehouse (and the
associated quantity) determine the total committed amount.

Available amount is the difference between and on hand amount and the committed
amount.

Work in Process amount is determined by calculating all labor and material that has not
been invoiced on jobs. The WIP amount does not include un-posted labor and will only
display in the month the Executive Summary was generated. The WIP amount will be zero
for prior and future months.

The Calendar display allows the user to select from the following options:
Accounts Receivable Sales Totals

Payable Gross Profit

Order Processing Inventory

Purchase Orders
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I,.-:irjEHecutive Summary for ACS MASTER 8.0 i =] |

File Edit View Faworites Help

| 4 | > |ﬁ | Eﬁ_‘]l P |@| Elul S ajes T olals [ May oo Jamaunts 7

| Sunday || Monday || Tuesday || wednesday || Thursday || Friday || S aturday |

1

0 0

Salez Totalz Amounts For kay 2010
Total s $15.250

Last Generated 05/13/2010 ok | Cancel | Summary |

~5.0.0 |sys_qc | | |PP &

The calendar option displays a day-by-day breakdown of any of its summarized categories.
When you first select this option, the month displayed is the current month.

The drop down arrow allows to you make a month selection and enter the year.

As in the Summary format, you will also be able to select from Amounts, Units or Averages.




Application Computer Systems, Inc.
Speedsearch and F3 Lookup

C. DATA PROCESS TRAINING

What To Do With The Data
Having stepped through the process of finding data using SpeedSearch and F3/Lookup, we now
will review what options are available for the processing of this data.

Many of the Speed search drill down screens will have Icons or options buttons in the upper left
corner of the menu. Wherever these options appear, they can be used to process your newly
acquired data. All of the options listed below may not be available for all search results, those will
be “grayed out”.

File Edit Record Wiew Favorites Help

Restart Current Lookup

This option is useful when you have performed a search and have the results displayed on your
screen. If you wish to begin a new search, Restart Current Lookup will return you to the original
blank query.

File Edit Record Wiew Favorites Help

DpE X

Save Current View

Delete Column

It is strongly suggested that these options ARE NOT used by the everyday user. The Arrange
Columns option, reviewed below, should be used when making any changes to the SpeedSearch
display columns/screen for any specific user.

IMPORTANT: Save Current View and Delete Column options can, when used
incorrectly, result in systemic processing issues. Please contact ACS Customer
Support to review these options before making any changes.
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File Edit Record Wiew Favorites Help

oj8|x

Pick Selected Record
This option has been superseded by new other SpeedSearch options.

File Edit Record Wiew Favorites Help

Filter Records
This option can be used to refine or filter the result of your query.

Upon selecting this option your “Filter Data” box will pop up. Here you can enter the
values you wish to search or filter by. The options available in this process will be
determined by the subject matter of your search.

AlFilter Data (ACS MASTER L

Column(s) |
Operator |
Value |

0K Cancel | Clear |

Columns - Allows you to select which column you wish to search on. The options
available are dependent upon the query you are performing.

Operator — select from the following options
Contains

Does not contain

Equal to

Not equal to

Less than

Greater than

Value — Enter the specific value you wish to search for
50
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File Edit Record Wiew Favorites Help
L \ E\ < \ Be
Find Records

This option performs the same function as your F3 key. It allows the user to perform a “lookup’
to find the options available in any given field.

4

EXAMPLE: Selecting this option in a Customer Number field will provide a list of valid customer
numbers available.

File Edit Record Wiew Favorites Help

D|&]X]E

Arrange Columns

This feature gives the everyday user the opportunity to format the SpeedSearch screens they use
the most. By selecting the column order, each user can determine what information will display
each time they access this search.
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i S Customer Lookup (ACS MASTER 8.00)

File Edit Record Wiew Favorites Help

El | E;l | # | E| Bl il Open Customer Orders

Alternate Sequence | Address Line 1 Address Line 2 State Zip/Postal Code | 5l
tic [ ing
000100 [Everest Industries EVEREST 123 bain St Suite 111 San Bernarding Ca  |93121-0000 JOP
000200 [Industrial Products INDUSTHRIAL b ark.et Plaza 30021 Redhill &venue | Tustin Ca  |93002-0000 K
000300 | Taylor M anufacturing TAYLOR 1817 Augusta Circle Unit 412 SanJuan Capistrano |CA | 9248 JDFP
Ca
Cé
Ca

000400 | Santa M onica 'water Department| SANTA 3481 Sunset Boulevard Santa Monica 9174 A
000500 | Ron Anderson And Compary AMNDERSON 17 0ld Post Road Palrn Springs 92419 Kok
000600 [alley migation Systerns WaALLEY 917 Wentura Bouleward Sherman Oaks 619 Al
gggggg ?ﬁ;i%féﬂ?ﬁ:? & Company ?Hﬂ%@hﬁs A& Arrange Columns (ACS MASTER 8.0} _ ol x|
000900 | Orange Coast Juice Co. ORAMGE e ¢ Setti New Setti
001000 | Mile High Brewery ILE urrent 2efings ew aetings

001001 |Baker And Harrisan BAKER AND Alternate Sequence Cuztomer ;l
001002 |Robinson Enterprises ROBINSON Address Line 1 Hame

001954 | Test Cugtomer Test Custo Aﬁdress Line 2 | Cantact Mame

002000 | TRINITY RIVER AUTHORITY [TRINITY g'ttyt Phone Number

002001 [hayes inc hayes inc rale

002002_| B4 Elecic B4B Elect <ipiPostal Code

003333 |ACS, Inc. ZZADD+ON 5 "

Ext
099339 [ Test cush Test cush
e R TR Far Number

=

ra

w

=

=

=5

=

o

3

By selecting Customer, Name, Contact Name and Phone Number the columns will display using
these fields as the first four columns of the search.

I,-J,Lil:ustumer Lookup {ACS MASTER 8.0)
File Edt Record Wiew Favorites Help

Start With I Open Customer Orders

Contact Mame | Phone Mumber || Alternate Sequence | Address Line 1 Address Line 2

£ FIRST bbdict pro g
000100 |Ewversst Industries br. James Rockville|[714] 8328113 |EVEREST 123 Main St Suite 111 Sah Bernarding
000200 [Industrial Products Robert Mansfield  |[F14) 833-7100 |INDUSTRIAL tarket Plaza 30021 Redhill Avenue | Tustin
000300 | Taylor Manutacturing tarsha Canterbury |[714) 672-0171  [TAYLOR 1817 Augusta Circle Urit 412 Sah Juan Capigtre
000400 [Santa Monica 'water Department| b ark. Hermann [213) 9410841 [SAMTA 3481 Sunzet Bouleward Santa Monica
000500 |Ron Anderson And Company Albert Pozher [E19] B52-6589 [AMDERSON 17 0ld Post Road Palm Springs
000E00  [Wallew lmgation Systems Larry Thompson [813) 6881800 [\WALLEY 917 YWentura Boulevard Sherman Daks
000700 |Douglas Erickson & Company  [Ewelyn Stevens [619] 452-2589 |DOUGLAS 18393 Monterey Court Chula Yista

As you leave the query screen, you will see the follow prompt:

save view x|

» | The Criginal Yiew Has Been Changed.
‘-—"4/ Do Yiou Wish To Save This View?

Yes I Mo Zancel |

-Select YES to save the changes you have made. Your new settings will display each time you
access this specific search and will remain until you change them using the Arrange Columns
feature again.

-Select NO to exit the search without saving the changes made to column display.
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NOTE: Using the Arrange Columns feature will modify the SpeedSearch screen for this
user only and will have no impact on the system or other users.

File Edit Record Wiew Favorites Help

EXCEL

Any screen that displays the Excel “button” provides the user with the option of exporting the
data to an Excel spreadsheet. Many of the SpeedSearch “drill down” options have this interface
available.

NOTE: this option requires the user to have Microsoft Excel 2000 or newer installed on
their workstation and have the Macro Security set to a Medium or Low setting.

Once your search results are displayed, simply select the Excel option to have the data formatted.
Once the spreadsheet is created, the information must be processed as any other Excel
document. Your system will not save this document, you must perform a Save if you wish to
keep the resulting spreadsheet.

D)1 d =
)
— Home Insert Page Layout Formulas Data Review View Add-Ins - a

@
‘f“ Fixedsys < (B =|®-| | S wrapTex Custom - Eﬂg ¢ﬂ :2 jm 3 ;_[ ;' %7 }3
Y B

iE iF| B Merge s center + [ § - % » |48 8| Conditional Formatas Cell || insert Delete Format ~, Sort& Find¢
Formatting ~ Table * Styles - - - - Filter ~ Select
Clipboa.. & Fl Alignment & Number il Styles cells Editing

AL fx| Vendor# Poii  Po Recuré Journal Id

A B G D E E G H ]
Uehdor# Po# Po Recur# Journal Id
000100 0002062 0OB5092 PO Purchase Journal

Account Description Date Period Jrnl Audit# Memo Uendor# Po# Debits Cred:
1200-81 Inuentory - Warehouse 1 "11/13/08 Nou B8 PO 0000237 E.1.S. ‘oe0100 ‘0002062 285

Total For Nou 68 285
Total For 1200-01 0 285
Trx Balance 285

[t=J=1ENIL< T, [ N NI

1.5, ‘008160 0002062 35
1.5, ‘beo100 'DOO2062 3.5
1.5, ‘000160 0002062 285.89

‘oeo100 '0O02062 28.59

1250-02 WIP - Material - Mechanical Repair '11/13/98 Nov B8 PO 0000237
1250-02 WIP - Material - Mechanical Repair "11/13/08 Nou 08 PO 9099237
1250-02 WIP - Material - Mechanical Repair '11/13/98 Nov B8 PO 0000237
1250-02 WIP - Material - Mechanical Repair "11/13/08 Nou 08 PO 9009237

E
E
E
E

Total For Nou 08 352.98
Total For 1250-02 352.98
Trx Balance 352.98

4800-00 Cost Of Goods Sold - Other "11/13/08 Nou 68 PO 0000237 E.1.5. ‘a00100 ‘0002062

Total For Nou 68
Total For 4800-00
Trx Balance

5170-02 Overhead Mat. Bur App. to Mech. Rpr "11/13/08 Neu 68 PO 0008237 E.1.5. ‘008160 0002062
5170-02 Querhead Mat. Bur App. to Mech. Rpr "11/13/08 Nou 08 PO 9099237 E.I.S. "oeo100 0002062

Total For Nou 08
Total For 5170-02
Trx Balance




Application Computer Systems, Inc.
Speedsearch and F3 Lookup

i

¥

Print

As you continue to use SpeedSearch, you will find many of your “drill down” options also provide
a Print function. This gives the user a fast, easy way to obtain a hard copy of the information
displayed as the result of a query.

Upon selecting the Print “button” your system will display a list of valid network printers.
Selecting a printer will begin the print process.
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